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COMPUTER LITERACY PROGRAMME
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1: Introduction to Computers:
at is a Computer? - History of
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Combuters— Generation of Computers- Types

of Computers.- Benefits and Applications of Computers

Cgmponents and Working ‘of C
Diagram- Input- Output Devices

omputers: The Hardware- Computer Block

Hardware Configuration & -SoftWare Installation : Concepts- Managipg
Hardware- Inside the System unit- Merriory(RAM/ROM)-Storage Media-
Intrpd_uction to Software- Data Organization- Cyber Laws.

2. Operating System: Concepts Win 98- Win 2000/2003- Win NT- Linux:

Win 98: Introduction and Advantages- Files- Organization of data- Windows

Explorer- Working with Folders-

Managing Files/Folders- Find Files/ Folders-

Sharing a Folder- Creating Shortcuts. Using Applications in Win98- System
Tools (Control Panel) - Shutdown : o
WinNT- Win2000- Win2003: User Interface- Features- Shutdown

Linux: History- Advantages- Log
Directory Commands

ging in/ out- File System- Types of Users-
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Exce] 2000: Functio 1 '
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Char ™S Db ns and Function Wizards

Modifyin BMS- Creating Databases& tables-
: ing Databases
M owegrPhoeixg-atgbase‘ Data Retrieva]. Relationship- Reports.
Formatting. InSe.rti as‘é Concepts. _Creating/SaVing / Closing Presentations-
-resentatign ng Clipart- Transition Effects- Animation Effects- Viewing
5, ,Il\rdnrqduction to Multimedig.
ultimedia- Uses- Categories- Multj

Use of Soung & Images in Multimedi
6. Desktop .Pub.lis-hing:.

Introdu‘ctionf Publisher Environment- Help Options- Creating Publication-

.'?age Prpperﬁesj Using Text Frames. Adding Pictures- Formatting and Editing
- ext using Tools- Mu}ti-page Publication -

media Software- Sounds and Pictures-
a- Applicati_ons- Virtual Reality.

7. N etworking Concepts:

Basic -C9nc,epts~ Need for N'etworkihg- Types of Networks- OSI Model-
Ng:twor.kmg Devices- Top

ology — Bus- Star- Ring-Protocols — TCP/IP-
Network Configuration & Security- Network Administ;a_tion.

8. -Inte:rnet and its Applications-
Basic Concepts- Origin of Internet-

ISP- Domain Naming System- ISDN and
PPP- TCP/IP- Introduction to differe

nttypes of Browsers

Email and FTP: £y
Introduction- Email Fundamentals- Email Client-Server-- Email Address-
: ,_Sending& Receiving Mail- Internet Tools- FTP usage. _ '

9. Creating WebPages: - : B L :
Introduction- Tools for Web Development- Introduction to HTML- HTML
tags- Structure of an HTML Document- Creating a simple HTML _page-
Formatting the Web Page- Body Element- Information Type Elements-
- Character Formatting Elements- Hyperlinks- Image Elements- Front Page.

Ponmozhi- Padhami (Sakthi Office), | o
Introduction to Tamil Browsers using suitable Software
- Introduction to Tarnil E-Mail using suitable Software

10. 'Ihtrdducﬁbn to Tamil Word Processor using suitable Software like =
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